
Background Investigation Checklist and Procedure

S. No. Background Checks Description

1
Verification of Identity
-Identity Verification

-Passport Verification

Check official documentation for the applicant's
date of birth and residence.

2
Validation of Social Security

Number
Employers must ensure the validity of a

candidate's social security number and search for
all names, including aliases and variants, dates of

birth, and address histories linked with it. This
informs employers if the candidate has resided in
unknown locales or under aliases or if they have

criminal histories linked to their name.

3
Verification of Employment Confirms the applicant's employment with the

companies named, including dates of
employment, jobs held, and extra information

such as performance rating, the reason for
leaving, and rehire eligibility.

4 Checking Professional
References

Personality qualities, actions, background,
experience, skills, strengths, and shortcomings of

the candidate

5 Checking LinkedIn Profile &
Social Media

Can be used to learn about the applicant's
history, skills, knowledge, connections, hobbies,

initiatives, and even accomplishments.

6 History of Credit Confirms if the candidate has a credit history that
might jeopardize their capacity to execute the job
for which they are being employed and can also

be utilized to prevent theft or embezzlement.



7 Background in Education Confirm the applicant's reported educational
institution, including the years of attendance and

degree/diploma obtained.

8 Address History Check Tracks the candidate's prior residences. Knowing
where a candidate has lived makes additional
research simpler to verify, and it may indicate

areas where criminal background checks should
be undertaken.

9 Drug & Health Check Confirms the applicant is not using any drugs or
alcohol or has any serious health conditions that
may impact their ability to perform or pose risk to

the organization and client.

10 Check for Criminal Records Confirms if the applicant was involved in any
crime or activity, whether the applicant has any

criminal convictions or records, and whether
employing the applicant will pose any danger to
the company, workers, customers, or vendors.

11 Checking the Terror Watch List
in the United States

The majority of background checks will try to
discover if the candidate is on the United States'

terror watch list. This is especially true for
professions in security.

12 Check the sex offender register. This check is included with most background
checks and is extremely crucial for positions of

trust.


